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	Audit Date(s)
	
	Facility Name
	

	Audit #
	
	Auditor Name
	

	
	
	

	[bookmark: _Hlk177576591]Commercial Record #1
Transport Record
	TYPE OF COMMERCIAL RECORD
	TRANSPORTER NAME

	
	
	

	
	RECORD’S UNIQUE IDENTIFIER
	SUPPLIER NAME

	
	
	

	
	DATE MATERIAL ARRIVED AT FACILITY
	SUPPLIER ADDRESS

	
	
	

	
	TOTAL QTY
(WEIGHT OR PIECES)
	SUPPLIER R2 STATUS
	SUPPLIER REQUIREMENTS (IF ANY)

	
	
	☐ R2-Certified
☐ Non-R2-Certified
☐ Unknown
	☐ N/A  


	
	DESCRIPTION OF SHIPMENT
(AS DOCUMENTED IN THE RECORD – TYPE & QUANTITY OF MATERIALS)

	
	

	
	INTERNATIONAL?
	If yes, evidence for verification of legality (Core 4)

	
	☐ YES  
☐ NO
	☐ N/A  


	

	Commercial Record #2
R2 Facility with Supplier (Invoice, Sales Order, etc.)
	TYPE OF COMMERCIAL RECORD
	Does the supplier’s NAME on this record
match the one indicated above?

	
	
	☐ YES          
☐ NO (explain)


	
	RECORD’S UNIQUE IDENTIFIER
	

	
	
	Does the supplier's ADDRESS on this record
match the one indicated above?

	
	DATE OF THIS RECORD
	☐ YES          
☐ NO (explain)


	
	
	

	
	DESCRIPTION OF SHIPMENT
(AS DOCUMENTED IN THE RECORD – TYPE & QUANTITY OF MATERIALS)

	
	

	

	Inbound REC Status
Try to sample two devices/pieces and enter the identified REC
	#1
	SAMPLED DEVICE/PIECE

	
	
	

	
	
	R2 APPLICABILITY
	DATA SANITIZATION STATUS

	
	
	Which category did the R2 Facility identify?
☐ R2 Controlled 
☐ Unrestricted 
☐ Functional
	Which category did the R2 Facility identify?
☐ Pre-Sanitization
☐ Non-Data

	
	

	
	#2
	SAMPLED DEVICE/PIECE

	
	
	

	
	
	R2 APPLICABILITY
	DATA SANITIZATION STATUS

	
	
	Which category did the R2 Facility identify?
☐ R2 Controlled 
☐ Unrestricted 
☐ Functional
	Which category did the R2 Facility identify?
☐ Pre-Sanitization
☐ Non-Data

	

	Data                    
Sanitization      
Try to sample two devices/pieces
	DEVICE #1
	☐ N/A (device is not able to hold data)
☐ Sanitized On-Site 
☐ Sanitized Downstream
☐ Arrived Sanitized
If arrived Sanitized, describe the reasoning, this Facility’s process, and evidence.
	DEVICE TYPE

	
	
	
	

	
	
	
	UNIQUE IDENTIFIER

	
	
	
	

	
	
	Does the sanitization method match the DATA SANITIZATION PLAN?
	If sanitized at DSV, did the Facility properly QUALIFY THE DSV to sanitize this device type?

	
	
	☐ YES
☐ NO (explain)

	☐ YES 	☐ N/A
☐ NO (explain)


	
	
	EVIDENCE OF SANITIZATION
	EVIDENCE OF QUALIFYING DSV
(if applicable)

	
	
	
	

	
	

	
	DEVICE #2
	☐ N/A (device is not able to hold data)
☐ Sanitized On-Site 
☐ Sanitized Downstream
☐ Arrived Sanitized
If arrived Sanitized, describe the reasoning, process, and evidence.
	DEVICE TYPE

	
	
	
	

	
	
	
	UNIQUE IDENTIFIER

	
	
	
	

	
	
	Does the sanitization method match the DATA SANITIZATION PLAN?
	If sanitized at DSV, did the Facility properly QUALIFY THE DSV to sanitize this device type?

	
	
	☐ YES
☐ NO (explain)

	☐ YES 	☐ N/A
☐ NO (explain)


	
	
	EVIDENCE OF SANITIZATION
	EVIDENCE OF QUALIFYING DSV
(if applicable)

	
	
	
	

	

	Testing &           ☐ N/A
Repairing
(at any stage in the flow of the material on this transaction)      
Try to sample two devices/pieces
	DEVICE #1
	SAMPLED DEVICE/PIECE
	UNIQUE IDENTIFIER

	
	
	
	

	
	
	Do the materials listed on the shipment documentation match the materials and processes in both the on-site & downstream sections of the FM MANAGEMENT PLAN?

	
	
	☐ YES          ☐ N/A 
☐ NO (explain)


	
	
	Do the materials listed on the shipment documentation correspond to the materials and processes observed during the facility TOUR & in documented PROCEDURES?

	
	
	☐ YES          ☐ N/A 
☐ NO (explain)


	
	
	If tested at
SUPPLIER:

☐ N/A
	C
	
	Does the R2 Facility have a documented EVALUATION AND SAMPLING process to verify the categorization?

	
	
	
	F
	
	

	
	
	
	☐ YES
☐ NO
	EVIDENCE
	

	
	
	
	Did the R2 Facility follow its documented 
EVALUATION AND SAMPLING process to verify the categorization?

	
	
	
	☐ YES
☐ NO
	EVIDENCE
	

	
	
	

	
	
	If tested 
ON SITE:

☐ N/A
	C
	
	Did the Facility maintain
TEST RECORDS?

	
	
	
	F
	
	

	
	
	
	☐ YES
☐ NO
	EVIDENCE
	

	
	
	
	Does the test method match the R2 REUSE PLAN?

	
	
	
	☐ YES
☐ NO (explain)


	
	
	

	
	
	If tested 
AT DSV:

☐ N/A
	Did the Facility properly QUALIFY THE DSV to test the device type?

	
	
	
	☐ YES
☐ NO (explain)


	
	
	
	EVIDENCE OF QUALIFYING DSV

	
	
	
	

	
	

	
	DEVICE #2
	SAMPLED DEVICE/PIECE
	UNIQUE IDENTIFIER

	
	
	
	

	
	
	Do the materials listed on the shipment documentation match the materials and processes in both the on-site & downstream sections of the FM MANAGEMENT PLAN?

	
	
	☐ YES          ☐ N/A 
☐ NO (explain)


	
	
	Do the materials listed on the shipment documentation correspond to the materials and processes observed during the facility TOUR & in documented PROCEDURES?

	
	
	☐ YES          ☐ N/A 
☐ NO (explain)


	
	
	If tested at
SUPPLIER:

☐ N/A
	C
	
	Does the Facility have a documented EVALUATION AND SAMPLING process?

	
	
	
	F
	
	

	
	
	
	☐ YES
☐ NO
	EVIDENCE
	

	
	
	
	Did the Facility follow its documented 
EVALUATION AND SAMPLING process?

	
	
	
	☐ YES
☐ NO
	EVIDENCE
	

	
	
	

	
	
	If tested 
ON SITE:

☐ N/A
	C
	
	Did the Facility maintain
TEST RECORDS?

	
	
	
	F
	
	

	
	
	
	☐ YES
☐ NO
	EVIDENCE
	

	
	
	
	Does the test method match the R2 REUSE PLAN?

	
	
	
	☐ YES
☐ NO (explain)


	
	
	

	
	
	If tested 
AT DSV:

☐ N/A
	Did the Facility properly QUALIFY THE DSV to test the device type?

	
	
	
	☐ YES
☐ NO (explain)


	
	
	
	EVIDENCE OF QUALIFYING DSV

	
	
	
	

	

	Materials       ☐ N/A
Recovery
	Do the materials listed on the shipment documentation match the 
specific materials and processes in the FM MANAGEMENT PLAN?

	
	☐ YES          ☐ N/A 
☐ NO (explain)


	
	Do the materials listed on the shipment documentation match the materials and processes observed during the facility TOUR & in documented PROCEDURES?

	
	☐ YES          ☐ N/A 
☐ NO (explain)


	

	Additional Comments 
(if any)

	

	
REMEMBER THAT EVERYTHING ABOUT THIS TRANSACTION MUST CORRELATE TO THE SCOPE OF 
THE R2 FACILITY AND ITS DOWNSTREAM VENDORS. THE FM MANAGEMENT PLAN DEFINES THE MANAGEMENT OF ALL EQUIPMENT AND THE SUMMARY OF INBOUND AND OUTBOUND 
TRANSACTIONS CORROBORATES ALL ACTIVITIES.


	Version Date:
	2026 MAR 02



© SERI March 02, 2026		Page 1 of 5
image1.png
INBOUND TRANSACTION WORKSHEET




